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Log In

ScholarOne Manuscripts™ Instructions & Forms = Help

||@ KYORINSHA drial-Site

Log In Reset Password Create An Account

Welcome to the submission site for

Log In _
P - | Kyorinsha Demo A
e User ID
« To Log In, enter your User ID and Password, then click "Log In".

« If you are unsure about whether or not you have an account, or
KYORINSHA have forgotten your password, click "Reset Password" link.
Password You will be navigated to the other page. Enter your E-Mail address
and click "Send Reset Link", and you will receive an email.
Then, set your new password by following the instructions in the
message.
« If you do not have an account, click on the "Create An Account” link.

Reset Password

Create An Account

Resources

« User Tutorials &' « Journ§ Home &'

If you already have your account, and know your User ID and Password
1. Enter your User ID and Password.
2.ClickLogIn. — Goto®

If you forgot your User ID and Password

1. Click Reset Password link.

2. Enter your E-Mail address.

3. Click Send Reset Link button, and the notification email will be sent to the E-
Mail address you entered.

4. Follow the instructions in the E-mail, and set your new Password. Then, you
can log in the site.

If you have not created your account yet
Click Create An Account link to create your account. — Go to @




Step 1: E-Mail / Name

Create Account

Enter all the required (req) fields.

E-Mail /

@

v

@

mc-dan@kyorin.co.jp req
Primary Cc E-Mail Address: DO not Share the E—ma||
e address with someone else!
Secondary E-Mail Address (again):
Secondary Cc E-Mail Address: |
\ If you have another E-mail
address which you want to
receive messages, enter it here.
Step 2: Address
E-Mail /
Name
LD Previous LD MNext
Address
User ID Primary Address Secondary Address
F‘ass\.crd Institution: University of ScholarOne x Trahitution:
Department:
Department:
Address: |3-14-6 Nishigahara
Address:
Country: | Japan ¥
Country: | --- Select One ---
State/Province: |Tokyo
State/Province: | --- Select One --- ¥
City: |Kita-ku
City:
Postal Code: |114-0024
Postal Code:
Phone: |03-3910-4311
Phone:
Fax:
Fax:

(] et

ORCID®

Create an ORCID iD

Associate your existing ORCID iD

http://orcid.org/content/initiative.

Select the appropriate option below to associate an ORCID iD to your account.

Open Researcher and Contributor ID (ORCID) is a non-profit organization dedicated to solving the long-
standing name ambiguity problem in scholarly communication by creating a central registry of unigue

identifiers for individual researchers and an open, transparent linking mechanism between ORCID and other
current author identifier schemes. To learn more about ORCID, please visit

Name

Prefix:

First {Given) Name:
Middle Name:

Last (Family) Name:
Degree:

Primary E-Mail Address:

Primary E-Mail Address (again):

Enter your first and last name.

] special
Dr. X
Daniel req
Mcferson req

mc-dan@kyorin.co.jp

Do not use other person’s E-
mail address.

LD Frevious @ Mext




3 Create Account (continue)

Step 3: User ID & Password

:_Z] Previous I.Z] Finish
. User ID / Password
User ID: taro@slm.com i) . L.
Your E-mail address is initially entered, but you can
Password: D ——— h it t thi ¢
e Pacsword: % Change It to anytning you want.
:Kevwordi

Integrated Science and Innovative Science o
6
,,,,, Comprehensive fields [X] Clear

JInformatics [X] Clear
..Fundamental theory of informatics

..Software [X] clear
..Computer systemNetwork li] Add

.Neuroscience
..Neuroscience in general

e Aoy Select your research area(s) from the list at the left

— New multidisciplinary fields ¥ Side, and enter it by CI|Ck|ng Add button
| Category

@ Clear
.Ex‘lernal IDs

The following settings may be read cnly. Please contact Support if the information is incorrect.

Membership ID:

Unavailable Dates

If you are planning on being unavailable for a period of time, enter the dates in the boxes below.
From: rE]v To: @*

| Signature. The journal can choose to use the text you enter in this field in e-mail correspondence.

You can leave the Signature field blank.

a

Privacy Acknowledgement

To ensure \,ro-.ad are propelr-.\,- informed of ylc
d acknowl th t prnivac q q o o .

Fne sexnowiecas e reevant PESTPSN Click on the link to read the Privacy Policies, and tick on the

Clarivate Analytics - Scholarone Privacy | checkbox if you prOVide the consent.

*You cannot use the system unless you provide the consent.

1eq Yes, I have read and now ackndg

3 Prewotg':; @ Finish

Check all registered information,
and click Finish button.

Your account created

Your account has been created.

Click Log in,—~ and goto @

i N

You have successfully created an account. You may néw log in. i<



4 Home

ScholarOne Manuscripts™ (Support Kyorin) as A Author End Proxy = Instructions & Forms Help | Log Out

|@ KYORINSHA it

# Home # Author

Help Kyorinsha Demo A

= User Tutorials
+ Kyorinsha Derfo A

Click Author.

5 Dashboard

[Author Dashboard] displays manuscripts status you have created/submitted. You can see the
manuscripts by clicking on each list.

ScholarOne Manuscripts™

(Support Kyorin) as A Reviewer End Proxy = Instructions & Forms @ Help @ Log Out

"(‘ KYOR'NSHA IrialSite

It displays where you currently are in the site.
Click the link if you want to move to the other page.
(Important] Do NOT use “Back” button on the browser.

Start New Submission

1 » Submitted Manuscripts

Traditional submission allows you to upload files

1 » Manuscripts with Edit
that were created from many sources

Decisions

—)

5 » Manuscripts | Have Co-
Authored

Click “Start New Submission” link at the left, and click
here to create a new form.
Click here first if you have not created any manuscripts.

2 Start New Submission

» Legacy Instructions

To continue submission for manuscripts you already created.
Click TUnsubmitted and Manuscripts in Draft] in the list, and click Continue link.

To continue submission for returned manuscripts

There is a possibility that your manuscripts will be returned at the Admin check after the submission.
Those for the first submission are located in [Unsubmitted and Manuscripts in Draft] , and those for the
revised manuscripts submission are located in Revised Manuscripts in Draft] .
Click the appropriate link, and click Continue.




Step 1: Type, Title & Abstract

Fill in all the required field between Step 1 and 5. Then, you can submit your manuscript after
you check all information you entered on the PDF file on Step 6.

w===ad When you move to the other Step pages, the system automatically saves information you have

entered at the point. You can continue submissions by re-logging in the site even if you do not
enter all information at once.

! * . -
Wpeiti

Step 1: Type, Title, &
Abstract

Step 2: File Upload
Step 3: Attributes

Step 4: Authors &
Institutions

Step 5: Details &
Comments

Step 6: Review & Submit

>

CHOICE TYPE
Original Article

Case Report

Review Article

Manuscript Type
Select an appropriate type from the
list.

* Title @ Edit

Preview 1 Special Characters

Title
Enter the Title within the word limit.

4

* Abstract @ Edit

Write or Paste Abstract

Preview ) Special Characters

Abstract
Enter the Abstract within the word limit.

Save Save & Continue ¥




Step 2: File Upload

Step 2: File Upload

Upload as many files as needed for your manuscript in groups of three or fewer. These files will be combined into

+ Step 1- Type, Title, &
a single PDF document for the peer review process.

Abstract

If you are submitting a revision, please include only the latest set of files. If you have updated a file, please
Step 2: File Upload »  delete the original version and upload the revised file.

To designate the order in which your files appear, use the dropdowns in the "order” column and click "Update
Step 3: Attributes Order" button below.

View your uploaded files by clicking on "View HTML proof” or "View PDF proof".
Step 4° Authors & When you are finished, click "Save and Continue."
Institutions

Read More
Step 5: Details &
Comments ¥ o Required Fields
Step 6: Review & Submit

Files® Eat

* FILE UPLOAD UPLOADED
ORDER ACTIONS FILE DESIGNATION DATE BY

No files uploaded

< Update Order

File Upload @ Edit

SELECTION FILE DESIGNATION
% Select File 1 Choose File Designation v
% Seled) File 2 . Choose Filg Designation .. v
% Seled) File 3 Choose Filg Designation v
% Seled) File 4 . Choose Filg Designation .. v
% Seled) File 5 Choose Filg Designation v

4 Upload Selected Files

£ Previous Step Save Save & Continue »

Upload your mgnuscript files on this page.

. CIicH “Select File” |button and select the file to upload. Select the
down menu to indicate the file type you are uploading.
Click “Upload Selected Files” button to upload the files.
You can upload up to 5 files at once. If you have more than 6 files, upload 5 files first. When the
upload process is completed, the File Upload field will be empty. Then upload rest of the files.

“File Designation”|from the drop-

Main Document
¢ Include Abstract, Co-Authors and Keywords information, all of which you have already entered on
the screens as well.

Table, Figure
e Upload the files separately from the Main Document file.
e “Link Text” and “Caption”

v' Enter the Figure Number and Caption for the image file.

v The “Link Text” and “Caption” fields are available only for image files such as jpeg and gif.

v The “Link Text” and “Caption” fields are not available for the files having the possibility to be multiple pages in a
file such as Word, Excel, PowerPoint, PDF. For these files, put the Figure Number and Caption information directly
in the file.

v Enter the Figure Number and Caption information in the Main Document file as well.

X Files you can upload
e DOC (X) . XLS (X) . PPT (X) . JPG. TIFF. GIF. AL. EPS

X Enter only one-byte characters on the file name, and put the filename extension. (If the
filename extension misses, the system fails to generate the PDF proof.)




Step 3: Attributes

eyl

¥ Sten 1 Type. Title. & Integrated Science and Innovative Science -
ED T IYRE I ....Comprehensive fields
Abstract .Informatics
_...Fundamental theory of informatics
+ Step 2: File Upload __Software
............... Computer systemNetwork
Step 3: Attributes > Neurascience x
Step 4: Authors & =+ Add from List
Institutions
Step 5: Details & [ mAximum 2 |
Comments OIS

Step &6: Review & Submit

< Previous Step Save Save & Continue »

Keywords
@ Click “Show Full List” link and select Keywords from the list.
@ Click “Add from List” button.
(® Selected Keywords are listed at the bottom.
% You cannot type Keywords in the text field.




Step 4: Authors & Institutions

Authors

+ Step 1: Type, Title, &
Abstract

+ Step 2: File Upload
v Step 3: Aftributes

Step 4: Authors &
Institutions

Step 5. Details &
Comments

Step 6. Review & Submit

* Selected Authors @ eait

ORDER ACTIONS AUTHOR
] 1 v|  Select v| Yamada, Taro
Drag (Corresponding Author)
Yamada@kyorin.co jp
Add Author

‘Find using Author's email address

Q, Search

£ Previous Step

INSTITUTION
1. Kyerinsha

3-46-10
Tokyo, Kita-ku, JP 114-0024

Save Save & Continue »

Enter your co-author’s E-Mail address and click Search .
If the search result is returned, click “Add Author” to add the person on the Author list.

A Mo co-author found. Please search again using another e-mail address Cllt create a new co-author. +

If the search result is not returned, a message will appear above the box of "Find using
Author's email address". Click "create a new co-author." in the message and the screen
to enter your co-author's information will appear. Then, fill in the fields and click "Add
Created Author" to add the person on the Author list.

ORDER ACTIONS AUTHOR INSTITUTION
I 1w select vy Author, A 1. Kyorinsha
Drag (Corresponding Author) 3-46-10
. . Address2
mc-author@kyorin.co.jp Address3
Kita-ku, Tokyo, JP 114-0024
2
JP
I 2 v Select v Reviewer, A 1. Kyorinsha Co_, Ltd, Sales
Drag Department
Eait 3-46-10, Nishigahara
Assign as Corresponding Author| Kita-ku, Tokyo, JP 1140024
Remove Author
Author List:
- Drag your mouse if you change the order.

author’s

« Select an appropriate option from the drop-down menu if you edit or remove the co-

information.




10 Step 5: Details & Comments

Cover Letter @ Eait

+ Step 1- Type, Title, & Write Cover Letter

Abstract Preview || € Special Characters

¥ Step 2: File Upload If you type the cover letter, enter

+ Step 3: Attributes here.

+ Step 4: Authors &

Institutions T R

pieadibover Letier If you attach the cover letter, select
Step 5: Details & > [3 1. Select File 4 the file and attach it here.
Comments

Step 6: Review & Submit

Please read below and tick on each field.
0 * All authors in this manuscript are members of our association.

* This manuscript will be submitted only to this journal, and neither has been published nor submitted to
any other journals.

[ * Regulations such as the ethical issue and the patient privacy righgts have been strictly followed.

[ * All authors agreed to transfer the copyright o our association.

@ *vou agree to declare that all statements above arf
Answer each question.

* Do you have any conflict of interest?

) | Yes

No

If Yes, please describe the details below.

revious e ave ve & Continue
£ Previous Step S Save & Continue »



11 Step 6: Review & Submit

Confirm all information you entered.

¥ Vem’f},-’ Step Information

+ Step 1: Type, Title, & v Stéf;p 1: Type, Title, & Abstract [ Edit

Abstract
+ Step 2: File Upload lELD RESPONSE
+ Step 3: Attributes Januscript Type Original Article
+ Step 4. Authors &

Institutions itle ==
+ Sitep 5: Details & _— Test

Comments

Step 6: Review & Submit >

For the fields not having errors, the checkmarks

f step2:FileUy are displayed.

For the fields having errors, x marks are displayed.
Go back to the fields and correct them.

FIELD

File 1

v Step 3: Attributes | = et

FIELD RESPONSE

Keywords
" + Fundamental theory of informatics < Informatics < Comprehensive

fields < Integrated Science and Innovative Science

v Step 4 Authors & Institutions | @ Eai

FIELD RESPONSE
Author 1 Yamada, Taro

Yamada@Kyorin.co.jp

Kyorinsha
Tokyo, Kita-ku, 114-0024, JP

+ Step 5: Details & Comments | @eat

FIELD RESPONSE

Cover Letter

Please read below and tick on each field.
v ¥ All authors in this manuscript are members of our association.

* This manuscript will be submitted only to this journal, and neither has been published nor submitied to

'
any other joumals.

il Regulations such as the ethical issue and the patient privacy righgts have been strictly followed
v | * All authors agreed fo transfer the copyright to our association

v | * You agree 1o declare that all statements above are true

Click “View PDF Proof” button and view the PDF proof. Make sure
that the PDF has no problem such as garbling. When the
checkmarks are displayed at all the steps, click “Submit” button at
the bottom on this page to submit your manuscript.

*\iew Proof

You must view the PDF efore you can submit

View HTML Proff

£ Previous Step




12

Submission Confirmation

Submission Completed

& Print

Thank you for your submission

Submitted to
Manuscript ID
Title

Authors

Date Submitted

Kyorinsha Demo A

WRK4-2016-07-0003

a

Author, A
Reviewer, A

12-Jul-2016

Your manuscript has successfully been submitted.

@ Check the Submission confirmation email delivered from the system.
@ Click TAuthor Dashboardl button and return to the Dashboard page.

[Important] Do Not click the “Back” button on the internet browser.




13 Create Revised Manuscript

Follow below instructions to create revised manuscripts.

ScholarOne Manuscripts™ (Support Kyorin) as Taro Yamada ~ | End Proxy | English (US) v | Instructions & Forms @ Help  Log Out

|@ KYORINSHA it

# Home # Author

Author Dashboard

Manuscripts Awaiting Revision

« Manuscripts which have been decisioned as Revision and which the draft is not created are stored here.
« To submit the revised manuscript, push "create a revision™.
« Ifyou click each status in "Author Dashboard" at the left side, the manuscripts in the status will be displayed.

2 Unsubmitted and
Manuscripts in Draft

ACTION STATUS ID TITLE SUBMITTED DECISIONED
6 SubmittedManuscripts create a . ADM: Not Assigned  LT-2018- Test 28-May-2018 28-May-2018
revision 7 0009 View Jubmission

35 Manuscrigts with Decisions .

Minor
1 withdraw] Manuscripts Revision (28-

May-2018)
1 Manuscripts Awaiting >

Revision view decision letter

Click “Manuscript Awaiting Revision” on the Author Dashboard list, and
click “create a revision.” A dialog appears. Click “Create Revision” and
move to the revised manuscript submission page.

“Manuscript Awaiting Revision” disappears once you create the draft of revised
manuscript. Access the draft page via “Revised Manuscripts in Draft” from next
time.

A Confirm Creation of Revision

A draft of your revision will now be placed in the "Revised Manuscripts in
Draft" queue on the Author Dashboard.
Large manuscripts can take up to 90 seconds to complete this action.

€ Cancel




14 Respond to Decision Letter

Step 1: View and Respond to Decision Letter

Step 1: View and Respond?
to Decision Letter

+ Step 2: Type, Title, &
Abstract

+ Step 3: File Upload
+ Step 4: Aftributes

+ Step 5: Authors &
Institutions

+ Step 6: Details &
Comments

Step 7: Review & Submit

Respond to the reviewers' comments by entering text into the text boxes provided. Read More ..

* = Required Fields

Decision Letter

(+) Expand
28-May-2018 =

Dear Dr. Yamada:

Manuscript ID LT-2018-0009 enfitied "Test" which you submitted to the Kyorin Journal, has been reviewed.
The comments of the reviewer(s) are included at the bottom of this letter.

The reviewer(s) have recommended publication, but also suggest some minor revisions to your manuscript.
Therefore, | invite you to respond to the reviewer(s)' comments and revise your manuscript.

To submit your revised manuscript, follow the below steps.

1. Access to https:#/mc_manuscripteentral comijst-it-demo and log into the site

2. Click "Author” at the top left of the screen at "Home" page.

3. Click "Manuscripts with Decisions" on Author Dashboard page.

4. Click "create a revision” on the manuscript you are going to revise.

5. The system creates your revision manuscript form. Provide your comments about the revised points at the

response field, fill in on ea

e Response to review comments

Read the comments in the Decision Letter, and respond

*Your Response @ | Point by Point how you revised them.

You can also upload the file for the author response. Click
Select File button to select the file, and click Upload File
button to upload it.

% Do NOT upload revised manuscript files in this field.

* Attach a File:

[ 1. Select File . 2. Upload File

No Files Attached

SE/CRl  Save & Continue > [

Click lSave & Continuel and
move to the next step.

> CLLETTTITETEY



Revise on Each Step

¢ Revise the necessary points on each step.

¢ Do not upload duplicated files when you upload the
—_— revised files. Delete the previous files if you upload the
| tarusce suomicsion LY 3

S - new files.

v
Originai Article
¥ supa:TypeTwe s >
Apswract Case Report

Review articie

Cover Letter @ ea
Manuseript supmession

Write Cover Letter

e - *Titleo spec s
& w0
i = J4 oo 6F & Saescreai )
Upload Cover Latter
O11. Seesi Fle 22 AtsnFie
* Absti 7 g 6:Dotats & >
Abatract 8 Comments
Wiite or Paste Absact AR

Plese read below and tick on each fisk
S T er——

|
>

5 he etnvct ssue and the gatent prv

< Previous Step Saue

ou agyee 1 declare ements above ae e

* Do you have any confict of interast?

> St

T e

o0z 0ur or 1553 w0}
*re UPLOAD  UPLOADED T Si
ORDER  ACTIONS FLE DESIGNATION DATE b - .
5
Choase Fiie Designation - * Verify St
% Select Fiie 3 Choase File Designation - s w Step 1: View and Respond to Decision Letter
& Upiea Setecied Fies  Step 2: Type, Title, & Abstract s

FELD RESPONSE
Manuseript Orginal Artcie
Step 7: Review & Submat > LTy 5
e et
Avstract =

 Step 3:File Upload | 7es
s REsPoNSE

L [ ——

Lty

 Step 4 Attributes

FELD RESPOMSE
e mNework
Keywords

+ Fundamental theory of informatics

KEYWORDS. + Step 5: Authors & Institutions

Fundamental theory of informaties < Infcamases < Comp
Science and Innovatie Science FELD RESPONSE

Author 1
Yamads, Taro

Yamada@hyorinso o

<F Saw
. + Step 6: Details & Comments
|} FIELD RESPONSE
|} Caver Lottor
|}
v Please read below and tick on each field
* Selected Authors @ o traster Jhtio
I [+ [oem . Yamads, Tara 1 Kyocmsna ] ] - -
i o i 5 14224 After viewing the PDF proof and confirming the

dieeremr. ‘ checkmarks displayed on all the steps, click
“submit” button at the bottom.

*View Proof

<Prevmus e e [ Vou mustiew the PDF proof beforefpou can submit

View HTML Prost | View PDF Proot

< Previous Step
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Submission Confirmation

Submission Completed

& Print

Thank you for your submission

Submitted to
Manuscript ID
Title

Authors

Date Submitted

Kyorinsha Demo A

WRK4-2016-07-0003

a

Author, A
Reviewer, A

12-Jul-2016

Your manuscript has successfully been submitted.

Check the Submission confirmation email delivered from the system.
Click TAuthor Dashboard] button and return to the Dashboard page.

[Important] Do Not click the “Back” button on the internet browser.




